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 ST. CYPRIAN SCHOOL PHILOSOPHY 
 
 
 
Within the evangelizing mission of the Catholic church and our local parish, 
St. Cyprian Catholic School provides all students an excellent opportunity to 
understand and grow individually, physically, socially, emotionally and 
morally in Christ.  While parents are the primary educators, we are an on-
going extension of the educational process in the home and the community.  
The successful growth of the student as a total person depends upon the 
cooperation of parents and community with the school. 
 
It is the responsibility of the school within the parish community, along with 
the parents, to provide a clear set of moral guidelines and values that will 
enable our children at St. Cyprian to meet the demands of the future. 

 



  ST. CYPRIAN MISSION STATEMENT 
 

 
 
In a spirit animated by the Gospel message, St. Cyprian Catholic School 
sponsored by the St. Cyprian Parish provides a program of instruction that will: 

 
Nurture the development of each child based on Scripture, Gospel values 
 and Catholic tradition; 

 
Foster the pursuit of academic excellence; 
 
Promote the growth of personal values and responsibility, and 
 
Develop an understanding of and responsibility to the local and global 
community in regard to racial, economic, social and environmental issues; 
 
Articulate the church’s social teaching about building a just society. 



              VISION OF A GRADUATE 
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Prayer is important in the life of every Christian!  Each day begins with prayer whether formal, 
spontaneous or silent.  Children are exposed to different forms of prayer so that it becomes part of 
them and not a repetitious endeavor.  Meditation and Scripture Reading are also incorporated.  
Christian action flows from prayer.  Children are made aware of ways they can show concern for 
others.  This requires reminders from us as Catholic educators, and modeling from you in the 
Catholic home.  Receiving the sacraments is part of the on-going prayer life of every Catholic.  
Weekly attendance and participation at Mass helps us to ensure full realization of our baptismal 
commitment. 
 

GUIDELINES AND REGULATIONS 
 
DAILY SCHEDULE 

  
Grades K-8 7:50 a.m. First Bell 
  7:55 a.m. Tardy Bell 
 
            11:55 a.m.  Lunch 
 
  2:20 p.m. Bus Bell 
  2:25 p.m. Dismissal Bell 
 
Pre-K  7:50 a.m.—11:00 a.m. or 7:50 a.m. - 2:25 p.m. 
 
ADMISSION POLICY 
 
A child entering Pre-K must be four years of age on or before September 1 of the year in 
which she/he seeks admission. 
 
A child entering Kindergarten must be five years of age on or before September 1 of the 
year in which she/he seeks admission. 
 
A child entering 1st Grade must be six years of age on or  before September 1 of the year 
in which she/he seeks admission. 
 
Before a child is accepted for registration the following must be presented: 
 
A state birth certificate as evidence of age. 
A certificate of Baptism if the child was not baptized at St. Cyprian Church. 
A record of compliance with local and State of Illinois health regulations. 
The latest report card from the school from which the student will be transferring. 
 
Students not in compliance with State requirements will be sent home until evidence of 
compliance is presented.  St. Cyprian endeavors to educate all students within the limits 
of the school’s educational program. 



 
ATTENDANCE 
Daily attendance is essential if a child is to be a successful learner!  Punctuality is 
expected! It is important to us and helpful for teachers in preparing work for children 
who will be absent– if the parents call the office before 8:30 a.m.   Class work and 
homework may be picked up in the school office after 2:30 p.m. on the day your child is 
absent.  When the child is returning to school, she/he must have a written note 
explaining the absence.  If a student arrives after the tardy bell at 7:55 a.m. she/he must 
stop at the office for a tardy slip.  When a student is tardy three times, the parent will be 
contacted. 
 
If a student is to be released from school early, a note must be presented to the teacher.  
She sends it to the office to be initialed then it is returned to the teacher.  All students 
leaving the building for any reason must check out in the office with a parent/guardian 
before leaving. 
 

BUS SERVICE       
 
Many students are transported to and from school by bus.  Leyden Township Bus 
provides service for those who live more than 1 1/2 miles from school.  A map of the 
route can be obtained in the office.  This service is free.  The bus leaves at 10:55 a.m. on 
days of early dismissal.  Students are expected to maintain good behavior while riding 
the bus. 
 
CHANGE OF INFORMATION 
 
Parents should notify the school of any change in address, telephone number, 
employment or emergency information. 
 
CHILD ABUSE 
 
The Illinois Child Abuse and Neglect Reporting Act mandates that school personnel 
promptly report alleged or suspected child abuse and/or neglect to the Illinois 
Department of Children and Family Services (DCFS) when the alleged abuser is a parent, 
guardian, relative or other caretaker who has some responsibility for the child’s welfare 
at the time of the abuse or neglect.  This includes professionals such as teachers who are 
responsible for the care of the child. 
 
COMMUNICATION 
 
Yearly calendars, monthly calendars, Parent Newsletters and other communications are 
sent home with the oldest or only child.  It is the responsibility of the child to take these 
home.  It is the parent's responsibility to keep the teacher informed in writing of any 
change in procedures, routine's, etc. that might effect the well-being of the child.  Please 
do not call the school office to make after school arrangements for children unless there 
is an emergency.  For your convenience Parent Newsletters and School Calendars are 
posted on our website—www.stcyprian.org.  



COMPUTER CODE OF ETHICS            
 
All persons using the computer are required to follow the correct procedures and rules 
for the use of the Internet.  When conducting research on the Internet, or using the 
computer Lab, all students must observe the following: 
 

Violating students’ rights to privacy/confidentiality, or unauthorized disclosure, 
use and dissemination of personal identification information. 

Attempting any unauthorized access, including so-called ‘hacking’ of any computer 
system. 

Downloading unacceptable materials. 
Reposting personal communication without the author’s prior consent. 
Violating copyright law. 
Using the school’s technology resources for financial gain, credit card fraud, 

electronic forgery, other illegal activity and political purposes. 
Downloading, installing or storing software on a school computer without the 

approval of appropriate school personnel. 
Changing or attempting to alter any configuration, program or password on any 

computer or system. 
Using a school computer without knowledge/approval of school personnel 

responsible for the computer. 
Using inappropriate language, pictures, and gestures in any form on the Internet. 
Using the Internet for Entertainment or limited self-discovery function. 
Using the Internet for Unauthorized purchases. 

 
Violations of these Internet and computer policies will result in disciplinary action and, 
depending on the nature of the offense, possible loss of access privileges to the Internet 
and Computer Lab.   
 
CONFERENCES     
 
Conferences with a teacher to discuss a child’s progress are held in November and 
whenever necessary.  Appointments with teachers for times other than parent-teacher 
conference time should be made in advance either by note to the teacher or a telephone 
call to the school secretary. 
 
If, at any time, you have any questions or anxieties concerning your child, we ask that 
you contact the teacher as soon as possible.  Mutual cooperation will help prevent 
and/or alleviate problem situations before they become serious.  If you desire to talk 
with your child’s teacher, please call the school office and leave your name and 
telephone number.  The teacher will be happy to return your call at a convenient time.  
Teachers may not be interrupted during class. 
 
 



DISCIPLINE/CODE OF CONDUCT 
 
School is a continuation of the child’s development of respect and responsibility learned 
in the home.  We expect our students to respect themselves, other students and all 
adults at all times.  Our children are taught to take responsibility and encouraged to be 
self-disciplined.  Each student is made aware of and is expected to follow the teacher’s 
specific discipline plan.  Discipline will be administered in a way that is positive and 
consistent.  Cooperation and support from parents is essential.  Infractions of any school 
rules could result in detention, suspension or expulsion. 
 
As a Catholic school striving to emulate our motto, “Living the Gospel Message in our 
World”,  students are expected to know and live the Commandments and to model the 
Golden Rule— “Always treat others as you would like them to treat you.”  
 (MK 7:12) 
 
Our Code of Conduct applies to all school sponsored events and traveling to and from 
school.  Academics at St. Cyprian are first and foremost.  While we support all extra-
curricular activities, it must be clear that a student must take responsibility for all work 
assigned in order to remain involved in after school activities. 
 

EMERGENCY CLOSINGS     
 
In the event St. Cyprian needs to be closed, an announcement will be made in the 
morning on radio stations WBBM (780), WLS (890) and WGN (720).  Also, we will 
follow the Family-School parent-class representative relay.  Check the website 
www.stcyprian.org. 
 
EMERGENCY-SCHOOL 
 
In preparation for dealing with emergencies, St. Cyprian School observes the following: 

         
Monthly practice fire drills 
Seasonal practice tornado drills       
Occasional practice lock down drills 
Community evacuation drill to Elmwood Park High School 
Written school crisis management plan for all types of emergencies 
 
EXTENDED DAY PROGRAM 
 

Regular Hours  2:25 p.m.—5:45 p.m. 
Half Day 11:00 a.m.—5:45 p.m. 
 



Registration forms and emergency forms are to be completed before the child is enrolled 
in the Extended Day Program.  Families are billed weekly only for the hours the child 
attends. 
 
FIELD TRIPS 
 
Field trips are taken as a learning experience   Every student taking a trip must have a 
written permission slip from a parent or guardian. 
 
 
FUNDRAISING 
 
An annual fundraising program is necessary to supplement tuition and fees to cover the 
actual cost of educating a student.  You are requested to work one Market Day per year 
or pay a $50.00 fee, sell four cases of candy or pay a $100.00 fee per year and sell 15 raffle 
tickets.  While there are other fundraisers sponsored by school organizations, these three 
are necessary to offset tuition costs.  Therefore, you are expected to participate. 
 
GANG ACTIVITIES 
 
Gang related activities have no place in St. Cyprian School which is fostering a gospel-
based spirit.  The principal has the responsibility and authority to gather data on such 
activities.  Such activities may result in probation, suspension and/or expulsion. 
 
HEALTH/SAFETY 
 
The State of Illinois requests that all children new to school, regardless of the grade and 
all 6th graders, provide complete physical records including proof of immunizations 
that are up-to-date. 
 

First Aid       
State law regulates that minor injuries be treated with water only and a band aid 
applied.  If there is a serious injury, a parent will receive notification 
immediately.  Ordinarily no aspirin or any other medication will be given at 
school.  If it is necessary for a child to take medication, it must be sent to the 
office with the approval form signed by parent and doctor. 

 
Parking 

Parents may not park in front of school during school hours.  Signs are posted 
indicating a “No Parking” zone.  The bus needs this area to wait for the children 
before and after school. 
 

Safety 
For the Safety of our children doors will be locked during the day.  All visitors 
must be buzzed into the building at the Clinton Street entrance.  All visitors must 



check in at the office.  If you would like to see a teacher, please call the office to 
make an appointment.  Teachers will be happy to meet before or after school, but 
not during school hours. 

 
For the safety of our children in the Extended Day Program parents are asked to 
enter and exit the South door.  Please ring the bell to the left of the door to enter.  
Please see that the door is securely closed when you leave. 
 
School supervision begins at 7:40 a.m.  Children who arrive earlier will wait 
inside.  When it is below 20 degrees or when it is raining, children may wait 
indoors. 

 
Search and Seizure 

School personnel are charged with protecting the health and safety of all 
students.  Fulfillment of these duties may conflict with a student’s right to and 
need for privacy.  The interest of individual students in securing personal 
privacy must be balanced against the interest of society in protecting students 
against disruptive or illegal conduct. 

         
While lockers, desks and other storage areas are provided to students by the 
school, the school retains control and access to all lockers, desks and other 
storage areas.  These areas are assigned to students for their use on the condition 
that they will be used in a manner consistent with the law and school rules.  
School personnel may conduct inspections of these areas at any time, in order to 
fulfill their responsibility of maintaining proper safety, control and management 
of the school.   
 

HOMEWORK POLICY 
 
Home study should include three areas: 
 
1) Written assignments that reinforce a particular aspect or subject matter, or that 

encourages thinking and creativity. 
 
Study time that assures review of notes and textbook material. 
 
Reading—for enjoyment—for at least a half hour. 
 
Home study time should be planned as follows: 
 
K-3 primary  30-45 minutes 
4-6 intermediate 45-60 minutes 
7-8 junior high 60-90 minutes 
 



 
Grading 
 
Students’ work will be graded according to the following scale: 

         
A - 93—100 
B - 85—  92 
C - 77—  84 
D - 70—  76 
U - Below 70 
 

HONOR ROLL 
 
*Students Grades 4-8 
*High Honors ~ A or B in all major subjects 
*Honors ~ A or B with one C in all major subjects 
 
INSURANCE 
 
St. Cyprian offers Markel Insurance Company coverage at a minimal fee each year.  The 
Archdiocese of Chicago recommends that your child be insured for all sports as well as 
playground activities.   
 
MILK 
 
The government milk program is offered to our students.  Chocolate and white milk are 
available for students in Pre-K to Grade 8. 
 
THE SCHOOL NUTRITION PROGRAM IS AVAILABLE TO ALL ELIGIBLE 
PARTICPANTS WITHOUT REGARD TO RACE, COLOR, SEX, AGE DISABILITY OR 
NATIONAL ORIGIN. ANY PERSON WHO BELIEVES HE OR SHE HAS BEEN 
DISCRIMINATED AGAINST IN ANY USDA-RELATION ACTIVITY SHOULD WRITE 
TO ADMINISTRATOR, FOOD AND NUTRITION SERVICE, 3101 PARK CENTER 
DRIVE, ALEXANDRIA, VA  22302 
 
NON-CUSTODIAL PARENTS POLICY 
 
The school abides by the provisions of the Family Education Right and Privacy Act with 
regard to parents’ rights or access to their child’s school records.  The school also abides 
by the provisions of the Illinois law regarding the right of access of non-custodial 
parents to her/ or his child’s school records. 
 
Release of copies of school records to the non-custodial parent is granted unless there is 
a court order to the contrary. 
 



It is the responsibility of the custodial parent to provide the principal with an official 
copy of the court order. 
 
Communications from school personnel to non-custodial parents will be sent upon 
request.  This will include parent handbook, monthly calendars, parent’s newsletters, 
progress reports and report cards.  Please provide self-addressed stamped envelopes 
when making this request. 
 
 NON-DISCRIMINATION POLICY 
 
Our school operates under the auspices of the Catholic Bishop of Chicago, a corporation 
sole, in the Archdiocese of Chicago.   
 
We admit students of any race, color, sex or national origin to all the rights, privileges, 
programs and activities generally accorded or made available to students in this school.  
Archdiocesan schools do not discriminate on the basis of sex, race, color or national and 
ethnic origin in administration of educational policies, hiring of personnel, loan 
programs and athletic or other school administered programs. 
 
PARENT INVOLVEMENT 
 
Parents are invited and welcome to contribute their talents to provide the best 
educational environment possible. 
 
ST. CYPRIAN SCHOOL BOARD….sets policy for our school in compliance with the 
Archdiocesan Office for Catholic Education. 
 
ST. CYPRIAN FAMILY-SCHOOL ASSOCIATION… is a parent organization fostering 
good communication between home and school. 
 
ST. CYPRIAN ATHLETIC ASSOCIATION sponsors the extra curricular sports 
programs, allowing our students to participate in competitive sports with area Catholic 
schools. 
 
PLAYGROUND 
 
The noon recess is an important part of the student’s day.  It provides the opportunity 
for physical activity that better enables the children to participate in their afternoon 
studies.  Even during the winter, some outdoor exercise is beneficial to their health and 
education.  Children should dress for the weather.  Children who are well enough to 
come to school should be well enough to go outside.  Please do not ask for an exception 
without a doctor’s note. 
 
PRINCIPAL’S RIGHT 
 
The local school principal reserves the right to amend the School Parent Handbook as 
necessary. 



 
 SEXUAL HARASSMENT 
 
Sexual harassment by one employee of another, by an employee of a student, by a 
student of an employee or by one student of another is unacceptable conduct.  
Employees or students who engage in any type of sexual harassment will be subject to 
appropriate discipline, including suspension and/or dismissal. 
 
Retaliation in any form against an employee or student who exercises his or her right to 
make a complaint under this policy is strictly prohibited, and will itself be cause for 
appropriate disciplinary action. 
 
Any employee or student who knowingly makes false charges against any employee or 
a student in an attempt to demean, harass abuse or embarrass that individual shall be 
subject to the sanctions for misconduct set forth above. 
 
SCHOLARSHIPS 
 
The John J. Honzl ‘56 Scholarship, the Pastor Scholarship and Stamm-Tarpey 
Scholarship are available each year for seventh graders applicable only toward eighth 
grade tuition at St. Cyprian.  Details are available upon request. 

          
STUDENT PROGRESS 
 
Report cards are issued four times a year.  Parents are required to meet with the teachers 
for Parent-Teacher conferences after the first quarter.  Progress reports will be sent home 
mid-quarter so that parents are fully aware of their child’s on-going progress.  Parents 
will be notified before a child receives a failing grade U) on the report card.  
Achievement tests will be given in the spring so that regular education and planning for 
each student can take place. 
 
SUBSTANCE ABUSE 
 
St. Cyprian School is committed to creating and maintaining a drug free atmosphere for 
students. 
 
SECTION ONE 
 
Any student found to be under the influence of drugs or alcohol, in possession of any 
drugs or alcohol, or exchanging any of the above during school hours or at any school 
function shall be subjected to immediate suspension.  In addition law enforcement will 
be notified when required.  A meeting will then be arranged between the student, the 
student’s parents and school officials. The purpose of this meeting is to inform the 
parents what must be done to allow their child to return to school. 



 
In order to be allowed to return to school, a contract will be dawn up stating that the 
student agrees to participate in drug screening and attend a rehabilitation program.  The 
contract will then be signed by the student, the student’s parents and school officials.  If  
the contract is broken in any way, or the student is found to be in possession of or using 
any drugs or alcohol, the student will be subjected to immediate dismissal. 
 
SECTION TWO 
 
If a student voluntarily approaches a teacher or school official seeking help with a drug 
or alcohol problem, that student should be assured that no disciplinary action will be 
taken at that time.  A meeting will then be arranged with student, the student’s parents 
and school officials.  The parents and school officials will work together to help the 
student through drug counseling and rehabilitation. Once rehabilitation is complete the 
student will then return to school under the same contractual agreement as in Section 
One above. If the student returns to drugs or alcohol the student will be subjected to 
immediate dismissal. 
 
References:   A School Answers Back        Schools Without Drugs 
  Richard A. Hawley      U. S. Department of Education 

Revised   April 23, 2007 
 
TECHNOLOGY 
 
Parents/Guardians are primarily responsible for the student’s appropriate and ethical 
use of technology outside of school.  However, the inappropriate use of technology 
outside of school may include, but is not limited to harassment of others, use of the 
school name, remarks directed to or about teachers and staff, offensive communications 
including videos/photographs and threats. 
 
Unauthorized costs incurred for online purchases charged to the school are the 
responsibility of the student and her/his family. 
 
TUITION 
 
We want to provide Catholic Education to every parishioner who makes that choice.  If 
this is impossible for you, please make an appointment with the Pastor, the Finance 
Committee, or Sister Kathleen.  We will make arrangements if possible.  Financial aid is 
available yearly. 
 
*Parents not registered in the parish pay an additional $700.00. 
 
Tuition policies are set by the St. Cyprian School Board.  Tuition is due on the 15th of 
each month.  If the tuition is not paid by the 30th a  ($10.00) dollar late fee will be 
assessed for that month and will compound for every month not paid thereafter.  There 
is a $25.00 fee for all NSF checks.  Tuition is paid on the 11-month schedule. 
 



No official school records are released to a transfer school unless tuition is paid in full. 
 
All extenuating circumstances may be brought to the attention of the principal or pastor. 
 
UNIFORMS STUDENTS ARE TO BE IN CLEAN UNIFORMS  DAILY. 
 
(The items below may be purchased through Schoolbelles) 

 
Girls K-4 
Dress shoes, soft soles preferred (no high tops or gym shoes) white or maroon ankle or 
knee high socks or tights. 
 
Option I Maroon plaid jumper or black shorts with white blouse with monogram, 

round collar (short or long sleeves).  (With this uniform option they may 
wear the maroon cardigan sweater, or maroon school sweatshirt with 
emblem, or gray fleece vest, pullover or cardigan with emblem.) 

 
Option II Maroon plaid jumper or black shorts, white turtle neck with monogram 

with maroon school sweatshirt with emblem , or gray fleece vest, 
pullover or cardigan with emblem.  

 
Option III Black dress slacks (corduroy or twill) with white blouse with monogram, 

round collars (short or long sleeves).  ((With this uniform option they 
may wear the maroon cardigan sweater, maroon vest or maroon school 
sweatshirt with emblem, or gray fleece vest, pullover or cardigan with 
emblem .) 

 
Option IV Black dress slacks (corduroy or twill), white turtleneck with monogram 

with maroon sweatshirt with emblem, or gray fleece vest, pullover or 
cardigan with emblem. 

 
Girls 5-8 
Dress shoes, soft soles preferred (no high tops or gym shoes) black tights, white or 
maroon ankle or knee high maroon socks or tights. 
 
Option I Maroon plaid skirt, culottes or black shorts, white blouse with 

monogram, pointed collar (long or short sleeves) with this they can wear 
the maroon vest, cardigan sweater or sweatshirt with emblem, or gray 
fleece vest, pullover or cardigan with emblem. 

 
Option II Black dress slacks or black shorts, white blouse with monogram, pointed 

collar with this they can wear the maroon vest, cardigan sweater or 
sweatshirt with emblem or white turtleneck with the maroon sweatshirt 
or gray fleece vest, pullover or cardigan with emblem. 

 
***THE WHITE TURTLENECK IS TO BE WORN WITH THE MAROON SWEATSHIRT 
ONLY.  THE SWEATSHIRT MAY BE WORN WITH THE WHITE BLOUSE.****** 



 
Boys K-8 
Dress shoes, soft soles preferred (no high tops or gym shoes) 
 
Option I White polo shirt with monogram (short or long sleeve) black dress slacks 

(corduroy or twill) or black shorts.  (With this uniform option they may 
wear the maroon cardigan sweater, maroon vest or maroon school 
sweatshirt with emblem or gray fleeces vest, pullover or cardigan with 
emblem.) 

 
Option II White turtleneck with monogram with maroon sweatshirt and black 

dress slacks (corduroy or twill) or black shorts. 
 
PHYSICAL EDUCATION UNIFORMS 
 
Boys and Girls K-8 
Tie gym shoes only 
 
Solid Navy shorts or sweatpants these may be purchased 
Solid Navy sweatshirt   with the school name and 
Solid White T-shirt   emblem from Schoolbelles 
 
Children are not allowed to call home for forgotten gym items. 
 
VACATIONS 
 
Regular school vacations are scheduled and communicated in advance.  Taking children 
out of school for family vacations during the school year is discouraged. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
STUDENT WELLNESS POLICY 105 

 
WELLNESS POLICY 
 
St. Cyprian School is committed to providing a learning environment that supports and 
promotes wellness, good nutrition, and an active lifestyle and recognizes the positive 
relationship between good nutrition, physical activity and the capacity of students to 
develop and learn.   The entire school environment shall be aligned with  
healthy school goals to positively influence students’ beliefs and habits and promote 
health and wellness, good nutrition and regular physical activity.  In addition, school 
staff shall be encouraged to model healthy eating and physical activity as a valuable part 
of daily life. 
 
 
 
Intent 
 
The purpose of this policy is to ensure a total school environment that promotes and 
supports student health and wellness, helps to reduce childhood obesity and meets the 
requirements of Child Nutrition and WIC Reauthorization Act of 2004, including goals 
for nutrition education, physical activity and other school based activities designed to 
promote students wellness; nutrition guidelines for all foods available during the school 
day; a plan for measuring implementation including designating one or more persons 
charged with operational responsibility; and involving parents, students, school food 
service providers, the school board, school administrators, and the public in developing 
this policy. 
 
Rationale 
 
The link between nutrition and learning is well documented.  Healthy eating patterns 
are essential for students to achieve their full academic potential, full physical and 
mental growth and lifelong health and well-being.  Healthy eating is demonstrably 
linked to reduced risk of the development of many chronic diseases.  Schools and school 
communities have a responsibility to help students acquire the knowledge and skills 
necessary to establish and maintain lifelong healthy eating patterns.  Well-planned and 
well-implemented wellness programs have been shown to positively influence 
children’s health. 
 
Schools also have a responsibility to help students establish and maintain lifelong habits 
of being physically active.  According to the U.S. Surgeon General, regular physical 
activity is one of the most important things people can do to maintain and improve their 
physical health, mental health, and overall well-being.  Regular physical activity reduces 
the risk of premature death in general and of heart disease, high blood pressure, colon 
cancer, and diabetes. 
 
St. Cyprian School will comply with the goals for Student Wellness established by the 



Archdiocese of Chicago, Office of Catholic Schools. 


